Privacy Policy & Cookie policy

Privacy Policy

Intro

Your privacy is important to us. It is our policy to respect your privacy regarding
any information we may collect from you across our website, and other sites and
URLs we own and operate, and its subsidiaries and related companies. This privacy
policy explains how we process the personal data obtained from our users. By

using our website, and reading this policy:

- you declare your consent for us processing your personal data for contacting
purposes;

- you declare your consent for us processing your personal data for internal
administrative reasons; and

- you are deemed notified of such processing

If you do not agree with the processing of your personal data, please do not

provide us with your personal data via our website.

We may update our privacy policy to reflect current acceptable practices. We will
take reasonable steps to let users know about changes via our website. If you are
a registered user on our site, we will notify you using the contact details saved in
your account. Your continued use of this site after any changes to this policy will
be regarded as acceptance of our practices around privacy and personal

information.

If you accept these terms on behalf of a third party (such as an agency client),
you confirm that the third party you represent has read and understood the
Terms of Service and Privacy Policy and that you're authorized to accept them on
their behalf.

Personal data collected and use

We collect information by fair and lawful means, with your knowledge and consent.
We also let you know why we're collecting it and how it will be used. You are free
to refuse our request for this information, with the understanding that we may be
unable to provide you with some of your desired services without it. Examples of

personal data that we may collect from you are the following:

Name
Email
Social media profiles

Profession



Company

Phone/mobile number

Home/Mailing address

Work address

Record of communication

[P address

We also log “non-identifying information”. When you visit our website, our servers
may automatically log the standard data provided by your web browser. This data
is considered “non-identifying information”, as it does not personally identify you
on its own. It may include your computer’s Internet Protocol (IP) address, your
browser type and version, visited pages, the time and date of your visit, the time
spent on each page, search terms, cookies, and other details. This data is kept for

statistical purposes.

We may also collect data about the device you are using to access our website.
This data may include the device type, operating system, unique device identifiers,
device settings, and geo-location data. What we collect can depend on the
individual settings of your device and software. We recommend checking the
policies of your device manufacturer or software provider to learn what

information they make available to us.

We use “cookies” to collect information about you and your activity across our
site. A cookie is a small piece of data that our website stores on your browser,
and accesses each time you visit, so we can understand how visitors use our site.
This helps us serve you content based on preferences you have specified.

Purposes of processing

We may use a combination of identifying and non-identifying information to
understand who our visitors are, detect errors, how they use our services, and
how we may improve their experience of our website in future. It is used for
organizational, administrative, and internal reasons, and we do not disclose the
specifics of this information publicly, but may share aggregated and anonymised
versions of this information, for example, in website and customer usage trend

reports.

We use your personal data for the construction of your profile, which allows you
to submit, collect, aggregate, or share (both privately or publicly) information. As
you use our services, we will use, collect, store, record and structure this data to
improve and personalize the experience and/or features of our website. However,
we cannot exclude other ways of data processing, if necessary for the above
mentioned purposes. This data can be shared publicly, under your control and



after you consent, and we give you control over it. We will also offer as part of
our site services to connect you with third parties, and we will only do so and

provide the personal data required for this communication with your consent.

We may use your personal details to contact you with updates about our website
and services, along with promotional content that we believe may be of interest to
you. If you wish to opt out of receiving promotional content, you can follow the
“unsubscribe” instructions provided alongside any promotional correspondence

from us and at your settings page.

We may also collect and/or transfer your personal data from the European
Economic Area (the “EEA”) outside the EEA (e.g., from our servers located in the
United States to nodes or servers in the EEA, and to our offices in other
countries). If we do so, we reasonably ensure that your rights and freedoms as a
data subject are protected.

Security
We uses a variety of security measures to keep your personal data protected from
unauthorised access and disclosure. We processes your personal data based on the

following principles:

Fairness and lawfulness: we process your personal data only after obtaining your
consent for the processing, and for a determined specific purpose;

Transparency: we process your personal data in a transparent manner, and only
with your knowledge:

Purpose limitation: your personal data is processed within the purposes outlined
above;

Data minimization: we only process your personal data to the extent that it is
actually needed to achieve the processing purposes:

Accuracy: we ensure that your personal data is accurate and kept up to date;
Storage limitation: your personal data will be processed for the limited period of 4
years, if no other contractual obligations with you allow a longer time period;
Integrity and confidentiality: we secure your personal data with suitable

organizational and technical measures.

Access to your data
Only a limited number of our employees and contractors have access to your
data, having signed confidentiality clauses to protect it.

We use our best efforts not to disclose any confidential information to third
parties. We maintains a secure site, but you should know that computer use may



be monitored by third parties such as network administrators, employers, internet
providers, and operation system & internet browser vendors, and, thus, we cannot
guarantee the security of information you post online. You disclose all information
online at your own risk. Please remember that this website may be hosted outside
your home country, and your email communications to us may be directed to a
server that is hosted outside your home country. Communications over the

Internet may not be secure.

We use third-party services for:

Analytics tracking

User authentication

Comments

Forms processing

Advertising and promotion

Content marketing

Email marketing

Payment processing

These services may access our data solely for the purpose of performing specific
tasks on our behalf. We do not share any personally identifying information with
them without your explicit consent. We do not give them permission to disclose or

use any of our data for any other purpose.

We may, from time to time, allow limited access to our data by external
consultants and agencies for the purpose of analysis and service improvement.
This access is only permitted for as long as necessary to perform a specific
function. We only work with external agencies whose privacy policies align with

ours.

We will refuse government and law enforcement requests for data if we believe a
request is too broad or unrelated to its stated purpose. However, we may
cooperate if we believe the requested information is necessary and appropriate to
comply with legal process, to protect our own rights and property, to protect the
safety of the public and any person, to prevent a crime, or to prevent what we

reasonably believe to be illegal, legally actionable, or unethical activity.

We do not otherwise share or supply personal information to third parties, unless
it is part of a specific service of our website and only with your consent.

Storage of data
The personal information we collect is stored and processed in United States, or



where we or our partners, affiliates and third-party providers maintain facilities.
We only transfer data within jurisdictions subject to data protection laws that

reflect our commitment to protecting the privacy of our users.

We only retain personal information for as long as necessary to provide a service,
or to improve our services in future. While we retain this data, we will protect it
within commercially acceptable means to prevent loss and theft, as well as
unauthorised access, disclosure, copying, use or modification. That said, we advise
that no method of electronic transmission or storage is 100% secure, and cannot

guarantee absolute data security.

If you request your personal information be deleted, or where your personal
information becomes no longer relevant to our operations, we will erase it from

our system within a reasonable timeframe.

Third party links and assets

This privacy policy only covers collecting and handling of data. We only work with
partners, affiliates and third-party providers whose privacy policies align with ours,
however we cannot accept responsibility or liability for their respective privacy

practices.

Our website may link to external sites that are not operated by us. Please be
aware that we have no control over the content and policies of those sites, and

cannot accept responsibility or liability for their respective privacy practices.

Your privacy rights

As our user, you have the right to be informed about how your data is collected
and used. You are entitled to know what data we collect about you, and how it is
processed. You are entitled to correct and update any personal information about
you, and to request this information be deleted. You may amend or remove your
account information at any time, using the tools provided in your account control
panel.

You are entitled to restrict or object to our use of your data, while retaining the
right to use your personal information for your own purposes. You have the right
to opt out of data about you being used in decisions based solely on automated

processing.

Feel free to contact us if you have any concerns or questions about how we

handle your data and personal information.



Cookie Policy

This document informs Users about the technologies that help this Application to
achieve the purposes described below. Such technologies allow the Owner to
access and store information (for example by using a Cookie) or use resources
(for example by running a script) on a User's device as they interact with this
Application.

For simplicity, all such technologies are defined as “Trackers” within this
document - unless there is a reason to differentiate.

For example, while Cookies can be used on both web and mobile browsers, it
would be inaccurate to talk about Cookies in the context of mobile apps as they
are a browser-based Tracker. For this reason, within this document, the term
Cookies is only used where it is specifically meant to indicate that particular type

of Tracker.

Some of the purposes for which Trackers are used may also require the User’s
consent. Whenever consent is given, it can be freely withdrawn at any time

following the instructions provided in this document.

This Application uses Trackers managed directly by the Owner (so-called
“first-party” Trackers) and Trackers that enable services provided by a third-party
(so-called “third-party” Trackers). Unless otherwise specified within this document,
third-party providers may access the Trackers managed by them.

The wvalidity and expiration periods of Cookies and other similar Trackers may
vary depending on the lifetime set by the Owner or the relevant provider. Some of
them expire upon termination of the User’s browsing session.

In addition to what's specified in the descriptions within each of the categories
below, Users may find more precise and updated information regarding lifetime
specification as well as any other relevant information - such as the presence of
other Trackers - in the linked privacy policies of the respective third-party
providers or by contacting the Owner.

Activities strictly necessary for the operation of this Application and delivery of the
Service

This Application uses so-called “technical” Cookies and other similar Trackers to
carry out activities that are strictly necessary for the operation or delivery of the

Service.

Other activities involving the use of Trackers

Experience enhancement



This Application uses Trackers to provide a personalized user experience by
improving the quality of preference management options, and by enabling
interaction with external networks and platforms.

- Displaying content from external platforms

Measurement
This Application uses Trackers to measure traffic and analyze User behavior with
the goal of improving the Service.

- Analytics

How to manage preferences and provide or withdraw consent
There are various ways to manage Tracker related preferences and to provide and
withdraw consent, where relevant:

Users can manage preferences related to Trackers from directly within their own

device settings, for example, by preventing the use or storage of Trackers.

Additionally, whenever the use of Trackers is based on consent, Users can provide
or withdraw such consent by setting their preferences within the cookie notice or
by updating such preferences accordingly via the relevant consent-preferences

widget, if available.

It is also possible, via relevant browser or device features, to delete previously

stored Trackers, including those used to remember the User’s initial consent.

Other Trackers in the browser’'s local memory may be cleared by deleting the
browsing history.

With regard to any third-party Trackers, Users can manage their preferences and
withdraw their consent via the related opt-out link (where provided), by using the
means indicated in the third party’s privacy policy, or by contacting the third
party.

Locating Tracker Settings
Users can, for example, find information about how to manage Cookies in the

most commonly used browsers at the following addresses:

Google Chrome

Mozilla Firefox

Apple Safari

Microsoft Internet Explorer



Microsoft Edge

Brave

Opera

Users may also manage certain categories of Trackers used on mobile apps by
opting out through relevant device settings, such as the device advertising settings
for mobile devices, or tracking settings in general (Users may open the device

settings, view and look for the relevant setting).

Advertising industry specific opt-outs

Notwithstanding the above, Users may follow the instructions provided by
YourOnlineChoices (EU), the Network Advertising Initiative (US) and the Digital
Advertising Alliance (US), DAAC (Canada), DDAI (Japan) or other similar services.
Such initiatives allow Users to select their tracking preferences for most of the
advertising tools. The Owner thus recommends that Users make use of these

resources in addition to the information provided in this document.

The Digital Advertising Alliance offers an application called AppChoices that helps
Users to control interest-based advertising on mobile apps.

Owner and Data Controller

Korean Institute of Architects

Owner contact email: sd@sdic-library.org

Since the use of third-party Trackers through this Application cannot be fully
controlled by the Owner, any specific references to third-party Trackers are to be
considered indicative. In order to obtain complete information, Users are kindly
requested to consult the privacy policies of the respective third-party services

listed in this document.

Given the objective complexity surrounding tracking technologies, Users are
encouraged to contact the Owner should they wish to receive any further
information on the use of such technologies by this Application.



